PG Curriculum for NEP, Dibrugarh University
Name of the Course: Professional Grooming for Employability
Nature of Course: Value Added Course
Coursecode: BAVAC-100
Total Credit: 2 (Theory 1+ Practical 1) (L=15; P=30)
DistributionofMarks:40(End-Sem)+10(In-Sem)=50

Course Description:

This course aims to inculcate the essential professional skills required for
competing in a job position. The course is designed to develop both the
individual and group behaviour of the participants by providing hands-on
learning in writing resumes, preparing for interviews, working in teams, and
maintaining professional etiquette.

Course Objectives:

Thecourseaimstoachievethefollowing objectives

1.

5.
6.

Toprovideanunderstandingonthetheoriesunderlyingprofessionalgrooming in
workplaces

Totrainstudentsonwritingresumesindependently
Toprovideanunderstandingonthevariousaspectsofinterviewpreparation

Toinculcateamongstudentstheabilitytoworkinteamsanddisplayideal group
behaviour

Totrainstudentsoncareersearch,careergoalsandsuitablejob application

Todevelopworkplaceetiquetteandprofessionalismamong students

Course Outcomes:

Thefollowingoutcomesareexpectedforstudentsuponsuccessfulcompletionof the
course:

1.

Sk Wb

Deriveacomprehensiveoutlookonthetheoriesunderlyingprofessional
grooming

Createtheirownimpactresumes independently
Becomeawareofthevariousaspectsofinterviewpreparationforapplicability
Inculcatecollaborativeskillsto workin teamsforachievementofgroup goals
Becomeorganizedforpersonalgoal-settingandcareeradvancement
BecomeawareofDo’sandDont’sintheworkplace



Course Contents:

Theory
EachLecturesessionoflhourduration 1
credit (15 contact hours)

Unit

Topic Contact hours

Marks

Personality,AttitudeandMotivation:
Sources of personality, Dimensions of
personality,

ComponentsofAttitude
Majorjobattitudes,MajorTheoriesof
Motivation

04

I

Communication&Groupdynamics
Processofcommunication,Barriersto
communication, Stages of group
development,Groupthinking

02

I

Resume writing
Coverletters,resumes,referencesandjob
applications

03

Preparingforinterviews:
Personalgrooming,aspectsof verbal
communication,aspectsofnon-verbal
communication

04

Workplaceetiquetteand
professionalism

Formaland informalgreetings, body
language,Proxemics, personal hygiene,
Pitchandtone,peerinteraction,time
management

02

Practical
Eachpracticalsessionof2hoursduration 1
credit (30 contact hours)

I-P

Personalitytestsand psychometric
analysis

04

1I-P

Groupdynamicsapplication in workplace

04

111-P

Writingresumes,coverlettersand
applyingforjobs

08

IV-P

Facinginterviewsandexcelling in
interviews

08

V-P

Workplacesimulationandworkplace
behaviour assessment

06

15




Resources:
Robbins,StephenP.&Judge, Timothy(2013). OrganizationalBehaviourl 5™ Ed.
Prentice Hall, New Jersey
Barua,P.(2022).BusinessCommunication-PrinciplesandPractices.
Dibrugarh:Dibrugarh University

TeachingMethodology:
Thecourseshallinvolvethefollowingmethodsofteaching: Classroom
lectures
Group discussions
Role-playingexercises
Mock interviews
Simulations
AssessmentMethods:

Studentsinthiscoursewillbeassessedthroughinternalassessmentandendterm
written examinations or external assessment.The internal assessment can be in
the form of quizzes, assignments and MCQ based tests.

Grading Policy:

The grading for this course shall be as advised by Dibrugarh University
regulationsforValueAddedCoursesoperatedforPostGraduatestudents.

Prerequisites:

Thestudentsthatintendtogetenrolledinthiscourseshallhavetobegraduates in any
discipline and as advised by the relevant eligibility guidelines of
Dibrugarh University.

Attendance policy:
TheattendanceinthiscourseisasadvisedbyDibrugarhUniversity regulations.
Instructor(s):
Mr.PransuRajKaushikandMr.ArshadHussain
Coursedesignedby:

Mr.PransuRajKaushikandMr.ArshadHussain



